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User settings

1. Select Settings > User Settings.

Worklist

{ 0 STATUS ELIGIBILITY ACCOUNT NO. STUDY
All v

+ A@e 0 E m O Q% ® : Unread KM523543 11/05/:

+ B B @ @ % F ! LNy @ : |[Unread (M523543 1/05

User settings controlhow the worklistappears and functions. Changes made in User Settings only affect the signed-in

user.
Usger Settings
Column Order e far Show Priors will show
zer Seltings the patient’s priors when
4 e
B status O show Row Mumber SE|ECtII'Ig-t|1E Ll Doubile-Click Behavor Web Viewsr Change R
— Rearrange the the worklist. tab that the
- Sl 0 Deable-Click (Scheduled) Et Oiiser worklist defaults

& bos waorklist by clicking 0 show ac Aistdes | UPGnlogin

and dragging the O show Orders Tab
B accession Ne. columnsinta the O e i Default Filter (Local Cache)

desired order. 5

[0 Austo-Open Appointment Canfirmatior Befsult Columin Study Date

B madality O Aso-Open Appoinbment Confirmation Change the default
B study Description 5o By Dese tulurr_nn t_hatth_e

Check an/foff Voice Recognltlon AIEG Plsyer Lag Time . wiorklist |ssurt|ng-
B study Date e e or by and the orderit

rermave them Dragon (ExaTrans) Opens Dragon medical practice in ExaTrans Auig Dpen Prices off sorts
B Accoumt Mo, i i - i i

o the weeidist Dictation (WebTrans) — Opens Exa chtatlon/We.bTranﬁ e =

Other (ExaTrans SDE) — Opens ExaTrans or SDE (if configured) il -
B0 Refeering Physiclan Off (None) — Does not open a voice recognition tool
nVogq (ExaTrans) — Opens nVoq in ExaTrans
B Facility Tans
B Resding Physician Exa Trans Foat
Default Time Increment

B st Exa Trans Font Sige -
B imgs. Schedule book default time settinz on left side ||39'5,|I| Time increment | -
B Approving Physiclan

500-000676B 2



Exa®PACS |RISFeatureSummary:RadiologistOverview eXQ-PLATFORM

Worklist

You can customize the worklist’s appearance and functions.

Fifters and custom filters appear across the Reorder the columns by clicking and
dragging the columns into the desired
arder.

top and/or in the dropdown menu .

Use the boxes under the column headers The arrows next to the column header
to search and filter the worklist. : iz indicate that the worklist is sorting by that
. column. Click the column header to
reverse the sort.

Expands to Show Priors for the patient (must be turned on in the User
Settings)

Opens a custom filter that displays the patient’s prior studies.

Selects the study for further actions.

8 Opens the study in the viewer. This icon will only appear if there are images

available.

&l Open EXATrans or WebTrans depending on what is selected under Voice
Recognition in the User Settings
" opens the multi-panel, which shows notes, pricr reports, and more.

Opens the Approved Report of the study.

Allows the linking and unlinking of reports.

E Appears if there is Unread DICOM, select to view unread images.

& Appears if the study is opened by another user. Hover over to view the user.

Upper and lower worklist toolbar

The STAT Lewe! bar indicates how many studies The Turnaround Time (TAT) bar shows the Access the User Logs user out of
are at each STAT level on your current tabfilter. number of each study 2t each TAT. Settings and EXA
STATs are placed at the top of the worklist. Viewer Settings
here.
0 Wi 0 0N 0 i 0 0
Opens the dizagreemsnt
queue for Peer Review

Refreshes the worklist Refreshes the warklist Opens the filter window
but keeps mzanually but clears any manuzlly where filters can be
entered worklist filters. entered worklist filters. added/edited/deleted.

500-000676B



Exa®PACS |RISFeatureSummary:RadiologistOverview eXQ-PLATFORM

Create a filter

1. To create afilter, select the Filter button on the worklist.

2. Inthe Study Filter screen, select Add.

Study Filter

Select the Default Tab (the tab

Detault Tab Al Studies . thatinitially opens in the worklist)
FILTER NAME FILTER TYPE FILTER ORDER 3
Al v
All Studies Global 0
i NEEDS AUTHORIZATION Private 1
& 1 ToDAY Private 1
Z |E UNREAD Select the pencil button to edit an existing filter. 3
Select the trash can button to delete an existing filter.

3. Tocreate afilter, enter a Filter Name and Filter Order first, and then enter criteria for the filter.

Study Filter

Filter Name is the

R iy (| e Enc te T

name of the filter. - )
Calact Hhe Erash e Jaied Fihers NONE S5 SETED - Select Show Assigned Studies
icon to delete an Fites Oniot I - Only to only display studies
existing filter assigned to the user.

: ] Dy e & Tad B [osgrbey iv Dvoguoas L) ciww dondy B w o] i isAiaod Thimad
Filter Order is the ] Shoss DICOM BSadies Only Ehow RIE Drders Only Show Asnigned Ehacies Dniy Use the drop-down next to Deleted
order in which the ez 5 7 O show Por-Grdere sty to indicate what the filter shows.
filker appears. Rl S AN - shows both deleted and non-

deleted.
Only - shows only deleted studies.
MNone = shows no deleted studies.

Cnily
Mane

Select Display as a
Tab to show the filter
as a tab across the

Select Show DICOM
Studies Only to only
display studies that

Use the dropdowns next to Default

Columny/Sort by to choose what
column the filter is sorting by and

the order it is sorting.
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Date/Time

2 Preforpatied Vesterday -

Dabe Fram

Ehalie Oyt risticrns By 2 Sy D L Stady

Exe ] iater b Grheduied Dale A Lol

Select what type of
date the filter is
allenade O} Craafted Date looking at under
Date Operations By.

Preformatited — Use the
dropdown to select from a lisk
of preformatted dates and
date ranges.

Last/Next - Use the
empty field to enter a
number and use the
dropdown to select from a
list of units of time.

Date From/Date To - Select the
calendar button to open a calendar
view to select a date or bype in the
desired date. Select the clock button to
select a kime.

Tomormgw Day(s) N -
Last 7 Days Week(s) . . -
Last 30 Days st
Last Month r:‘:'m:[g' i B
MNext T Days ear(s) Az = B
Patient Information
Pl Haatis
o TR O canlairs u
Account Ha.
- a
Al Aol W
IR O caniars u
h , I , S J
|
Is/Is Not/Contains Type out the Patient Name, The Patient Names,

Is = Includes the Mame/Account No./AlE Account
Mo. that is typed out. Tt must match exactly to how
it appears on worklist to be included.

Is Not = Excludes the name/account no.falt account
Mo, that is byped out.

Account No., or Alt
Account No. that you wish
to include/exclude on the
filter. Select + to add it to
the list.

Account No., and Alt
Account Mo. that have been
added to be
induded/excluded appear
here. Use the trash can icon
to remove from the list.
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Study Information

Filters can be created
using Facility, Modality,
Status, Study
Description and more.

Tao select one or more
option from the ategory,
hold down Shift on the
krvhinard while selerbinn

Is/Is Not/Contains

Is = Includes tha
category that is selected.

Is Mot = Excludes the
category that is selected.

Containg - Includes the
cateaorv that contains the

BEVE CLEAR B
Inifiuioe Facilily
e
“ 1 4 S b Lol
o airsl -
oribering Furiny
Readalty "
Br
iR
0 s an
T - O} mal
Rl My Rooen
al phodadly s
2 T R |, G
4 1 ek MaTmaran s e
L] - Sates
T Lt ks %
Lustl sl ey O LestChanged By he
1 G ' ) s sl
e iR
O 1 rdr
Canretlair B -
Bocky Barl el
B
- Bivas On Oh b Rzt
o CERRIE
M =
DRCHOA SRy 1D
Fag
Q O imsot O combein
T WR
F ALL MODALITES
a ) M Bilrg
Duricle = AL TakERA W
Study Cescri Om: O 1aMet O costain
2 O w0 Comr
Bt Qs Slans
Qw0 =Nt
Espeait Deltveery Mt
Last call repte Ermul A8 e
- . o Emad Bepor Lrk
OB O &N ) Coavining C O kMot Faoi
a7 >
wehitla
uit
al O mNa
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Resource

Use the + icon to add the resource to the
e oy list that is ko be included or excluded.

AnlLE - o

gproving Fhysican

Jm D mne H
o

T Tar g Phrpsician
i} ' '] H n
Filters can be
FRFrET
created using
WAMOUS MesoUnces - - B n
such as Reading
Physician, My . L : J
Approwin, Fém
P:p L i o wr- T Faps Resources that have been
15 Crar )
dded to b
Referring . e
i Use Is or Is Not to include or exclude the resource. induded/excluded appear
Physician and
& here. Use khe trash can
) Select the dropdown menu to choose between Select, Contains or
Blank.
Select = Includes/excludes resource that matches exactly to what
is typed in.
Contains = Includes/excludes resource that contains the
name/segment/phrase typed in.
Blank - Includesfexcludes if the category is blank.
Containg ’
Elank
Insurance

: a

oo AUONZ 30N Meeed

2] Fir RS
Etliiehes i
FEmaing Suiharramae

Filters can be creabed using Use Is or Is Not to include or exclude the category options.

Insurance Provider, Use the + button to add to the list of options to include or exclude.

Insurance Provider Type and If selecting one than more option, hold Shift on the keyboard and then select multiple
Insurance Authorization options.

status. Use the trash can button to remove options from the list.
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Link reports

On the worklist, select the Linked Reports button to open the Link Studies window. Select one or more studies to

link to the source study, then select Save.
+ 208 & 2w E m -’ * O

Result: The Linked Reports buttonturns blue to indicate that the study is linked to another study

e Reportlinkingis only available for studies done within 3 + days of the source study.
e Reportlinkingisnotavailable forreportsandstudiesin Approved, Ordered, Rescheduled, Cancelled

or No-Show status.

Unlink reports

1. Select the blue Linked Reports button to open the Link Studieswindow.

: v —

XR Ankle, 2 View (Right) RESET SAVE
Study Date: 2023/04/23 Accession No: 5764 Facility: Garner
Modality: CR Referring Physician: Havien, Dorothy

Select studies to link or unlink for Reporting:

O select All

STUDY STATUS MODALITY STUDY DESCRIPTION STUDY DATE ACCESSION NO. REFERRING PHYSICIAN FACILITY
a Scheduled cr XR Ankle, 2 View (Left) 2023/04/20 5757 Havien, Dorothy & Gamer
o Scheduled CcR XR Ankle, 2 View (Left) 2023/04/23 5763 Havien, Dorothy & Gamer

2. Select the studies to unlink, and then selectSave.

If studies are unlinked after areport has been finalized, then only the source study will keep the report.

Link Studies: Test, Dorothy (Acc#NC2033), 19900322, F, 033Y

XR Ankle, 2 View (Right) RESET SAVE
o
Study Date: 2023/04/23 Accession No: 5764 Facility: Garner
Modality: CR Referring Physician: Havien, Dorothy

Select studies to link or unlink for Reporting:

O selectall
STUDY STATUS MODALITY STUDY DESCRIPTION STUDY DATE ACCESSION NO REFERRING PHYSICIAN FACILITY
Scheduled CR XRAnkle, 2 View (Left) 2023/04/20 5757 Havien, Dorothy & Garner
] Scheduled cr XR Ankle, 2 View (Left) 2023/04/23 5763 Havien, Dorothy & Garner
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Basic viewer navigation

To open the Exa PACS| RIS viewer, from the worklist, select the DICOM Viewer button or double-click on the study.

The header displays patient and Main Toolbar = Tools and other funchions/settings can be set here. If the number of E Partial Close

the current study information. tools exceeds the available space, hover over to access the additional rows of tools.

E Close Study

] ? i :

o Mach Mackle DX WRISTRT IV MIN 33 - -
F BUTOAVT 86T MM C PEMNT nﬂ*EEJB‘--.!E

The Priors Bar shows all the patient's priors. Double-click

to open or close the thumbnails for the prior.

The DM toolbar shows hanging protocols that are

applicable to the current exam and options to

save, manage and maore.

CURRENT
DR T

The Thumbnail Bar shows the thumbnail senes for
the current study and any priors study opened.

The red dotted line around the thumbnail indicates
the active series in the viewer.

The yellow dotted lines arcund the thumbnails
indicate that the series is opened in the viewer.

Right-click to cpen the Context
Menwu which shows tools and other
viewer funckions.

Hovering over the top, left and bottom of each grid frame

shows floating toclbars to access shortcuts to tools.

Configure transcription templates
For information on how to configure transcription templates, please see the relevant quick guide or

section in the user’s manual.

Use transcription templates with Web Trans
1. In User Settings, under Voice Recognition, select Dictation (WebTrans).
2. Toopen Web Trans, choose from the followingmethods.

e Select the transcription button from the worklist.

500-000676B 9
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e Selectthe multipanel button from the worklist. In the multipanel, the transcription editor is one of

the available modules.

+T_£r,-}f E||3" T *@ E

e Select T in the viewer main toolbar (this also opens the multipanel).

C PDM N R T D & *

3. In Web Trans, in the Templates dropdown list, select a transcriptiontemplate.

4. Dictate the report and then select one of the options to change the status of the study.

Sawe - Saves the dictation and changes the study status to Draft.
Swhmit for Review = Saves the dictation and changes the study status to
Transcribed.

Pre-Approve - Saves the dictation and chamges the study status to Pre-
Approved. -
Approve = Saves the dictation and changes the study status to Approved.
Skip = Does not save the current dictation, does not change the current

Approve & Next - Approves the current dickation and auto opens the next

available study.

Mack, Mackle (Ao S MAMSSTS), 10172072, F 4¥

{omparisam. Movs palaths @ L o ot |

S b | |
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Use transcription templates with Exa Trans

1. InUser Settings, under Voice Recognition, select nVoq (ExaTrans) or Dragon

(ExaTrans).

2. To open Exa Trans, choose from the followingmethods.

e Select the transcription button from the worklist.

+ IMe e zsslﬁ“- o * @

e Select T in the viewer’s main toolbar.

Note: In Viewer Settings, you can also configure Exa Trans to auto open.

3. In Exa Trans, in the Templates dropdown list, select a template.

C /P DM N R T D £t X

¥ ExalTrons
Transcription | Dragon Options | Documerts | Prar Repotts | Montor

Templates
o]
Memell fgssic Macro

* | macro comparison
| | Macre General Template

<| Report Count | | = | Findings | seic -

S e - 13

If All is cleared, the Templates
dropdown list only shows
transcription templates that are
applicable to the study based on
the assignment criteria of the
template.

Select All to show all
transcription templates in the
dropdown list.

Tempates | e - By Fug

Patient Name:
Date of Birth:
Patient ID:

Referring Physician:
Phone:
22 Fax

Study Date:

V1 VANTAGE REST

Indications: []
Comparisons: [None available at time of repart |
Techniqua: | |

Findings:

8]

Impressions:

H

n }

If using nVogq for voice recognition,
you can call in transcription templates
using the macro keyword configured
in the template.
The transcription template must
appear in the dropdown list to be
called in using the macro keyword.
Note that the name of the template in
the dropdown list may differ from the
macro keyword used to call it in.
Template Name *

L-spine

O Inactive Global
Macro Keyword

macro | spine

Lo

study.

e-sign & Approve - Saves the dictation and changes the study status to Approved.
Approve & Next - Approves the current dictation and auto opens the next available

Not Approve — Save the dictation but leaves the study in Unread status.
Save - Saves the dictation and changes the study status to Draft.
Skip — Does not save the current dictation, does not change the current study status
and skips to the next available study.
Pre-Approve - Saves the dictation and changes the study status to Pre-Approved.

500-000676B
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Add an addendum in Web Trans

1. Open the transcription editor on an Approved study.

2. Use the middle scroll bar to move down to the Add Addendumbutton.

L)' Niewind, Danielle (Acc#:NC1577), 03/04/1992 , F, 31Y x
:

] QR i v ‘ L " o F L ¢ 4 OShow Ribbon = 7@

Templates: [Setect |

Report Count: |1 v

Patient Name: [Niswind, Danielle E Referring Physician: [Den

TRANSCRIPTION

= Date of Birth:
Patient 1D:
Study Date:

Phone:
Fax
1, |Accession: 5578,5705

MRA Abdomen with and without Contrast,CT Abdomen without Contrast

Indications:
Comparisons: Nona available at time of report
Technique:

Findings:

Impressions:

Use this middle scroll bar to move to the Add Addendum button.

3. Select Add Addendum to open a blank window and add the addendum in the blank window.
4. Select one of the status options at the bottom of the window.

Note: transcription templates can be used in addendums.

ﬂ‘ lewind, Danielle (Acc#:NC1577), 03/04/1992 ,F, 31Y x
=

i c et Mg Boopren s By e g T i ©. o+ A, [ Show Ribbon =
Templates: | Setect v/

Report Count:[1 v

Add Addendum Here,

TRANSCRIPTION

Addendum Save - Saves the addendum and changes study status to Draft — Addendum

Addendum Approve - Saves the addendum and changes study status to Approved - Addendum

Addendum Submit for Review - Saves the addendum and changes study status to Transcribed - Addendum
Back - Does not save the addendum and keeps study status at Approved

1| Page i1 | et

5 | b |
16 \
Addenim ppprve. | Addetn St Fos R

1
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Add an addendum in Exa Trans

1. Open Exa Trans on an Approved study.

B[] 74 sisﬁ‘- * ©

C|P DM N |R|T|D| & X%

2. Select Add Addendum and then add anaddendum.

On image 41 of the right BTO our MLO there are 3 small calcifications at 3 o'clock position. On image 27 of

the BTO L MLO there appears to be a 3.2 cm fatty mass transverse to the nipple. This appears to be well |
intact and does not appear to have any suspicious mass associated with it. The same galcifications appear

on images 34 through 37 of the BTL RCC as found in our MLO. On images 57 through 59 of the BTL CC: ‘
The same fatty mass can be appreciated.

Add Addendum w-180
Ch-1103 ‘

1.23339

3. Select Addendum Approve or Addendum Save.

Addendum Approve - Saves the addendum and changes study status to
Approved - Addendum

Addendum Approve Addendum Save w-180
Ch-1103

1.23339
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