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Exa® PACS/RIS Workflow Guide, Worklist and Viewer

eXQ-PLATFORM

User settings

To open user settings, select the Settings button in the upper toolbar.

Worklist

ALL STUDIES

NEEDS AUTHORIZATION

User Settings

STATUS

4927

ABI000161237

*0® 5798
* O i 5505
*@ i 5596
*© i 4926
*0® i 5794

ACCESSION NO,

PATIENT MODALITY  REFERRING PHYSICIAN STUDY FLAG  FACILITY
Al v ALL
.zr I.
Doe, Joey MR Garner
ALL

Portal, Patient

Poehler, Amy

Lafela, Emily &

Mammo, Patient

Yaghoubian, Poya

Puﬂz‘kpmvidev (Customer) & Garner

Gamer

Gamer

Gamer

Ulmer, Konica MR Ulmer, Ref MD & Garner
Niewind, Danielle £ et Demo, Referring & Garner
Niewind, Danielle E MR Demo, Referring & . Garner
Portal, Patient MR Portal, Provider (Customer) & .ALL Garner
Patient, Frederick et Perron Referring, Frederick & Garner

STUDY DATE$

05/09/2023 5:05 PM EDT

10/25/2023 8:15 AM EDT

01/16/2019 1024 AM EST

08/16/2018 9:48 AM EDT

05/09/2023 5:50 PM EDT

05/09/2023 1:30 PM EDT

05/03/2024 10:00 AM EDT

04/18/2024 11:00 AM EDT

10/25/2023 8:45 AM EDT

07/14/2023 12:30 PM EDT

STUDY DESCRIPTION

MRA Chest with and without Contrast

XR Abdomen, 2 View

3D Screening Mammogram

MG Bilateral with 3D iCAD

MRI Cervical Spine without Contrast
MRA Abdomen with and without Contrast
CT Abdomen and Pelvis with Contrast
MRI Abdomen with and without Contrast
MRI Abdomen with and without Contrast

CT Head with Contrast

IMGS.

Viewer Settings

Local Service Settings

0 D02J2002

NC1700

40689

larts0001333

NC1688

0 NC2035
0 NC1577
(] NC1577
0 NCT700
0 1115284

06/06/2002

03/04/1992

04/30/1975

01/15/1950

09/21/1982

07/21/1989

03/04/1992

03/04/1992

03/04/1992

03/17/1982

User settings control how the worklist appears and functions. These settings are user-specific; they

only apply when the user who configured them signs in.

User Settings

Column Order

Status

Patient

<]

DoB

<]

<]

Modality

<]

<]

Study Date

User Settings

[ show Row Number

Accession No.

Drag to rearrange
columns on the
worklist into the
desired order.

Study Description

<]

Account No.

<]

Referring Phj

<]

Facility

Select or clear
checkboxes to show

| Show Priors I

O showac

[ show Orders Tab

[0 Auto-Open New Order

Show Priors -

Shows the patient’s

priors when

selecting the + icon

on the worklist.

Double-Click Behavior

Double-Click (Scheduled)

Default Tab

Default Filter (Local Cache)

] Auto-Open Appointment Confirmation

Sort By

Default Column

Audio Player Lag Time
Auto Open Priors

Open Prior Reports

or hide worklist
columns.

Voice Recognition

<]

<]

Stat

<]

Imgs.

<]

Reading Physician

Annrauad Nata

Approving Physician

Dragon (Exa Trans) — Opens Dragon in Exa
Trans

Dictation (Web Trans) - Opens Exa
Dictation/WebTrans

Off (None) - Does not open a voice recognition
tool.

nVoq (Exa Trans) — Open nVoq in Exa Trans

|Vowce recognition I

Delay Load of Exa Trans
Exa Trans Font
Exa Trans Font Size

Default Time Increment

SAVE

Web Viewer Change the

default tab
Edit Order

that the
All Studies el

defaults to
Study Date ¥
Desc

Select the

e default column
off to sort the
on worklist by, and

nVoq (ExaTrar

the order

Dragon (ExaTrans)

| Dictation (WebTrans)

Off (None)
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Exa® PACS/RIS Workflow Guide, Worklist and Viewer eXQ-PLATFORM

Worklist

Customize the worklist’s appearance and functions.

Reorder the columns by dragging
left or right

Filters and custom filters appear across
the top and/or in the dropdown menu

Tasks ol STAT EEN Y : O T @@ o o EA Activated

OINVOLCEBY

= Worklist

Qc ALL STUDIES NEEDS AUTHORIZATION TODAY UNREAD

4 STATUS ACCESSION NO. PATIENT MODALITY  REFERRING PHYSICIAN STUDYFLAG FACILITY  STUDYDATES STUDY DESCRIPTION IMGS.  ACCOUNTNO.  DOB C

u] V\
Al v YT 2
A Joey MR .3]' I. Garner 05/09/2023 5:05 PM EDT

Type or select criteria in the boxes The arrows indicate the current

Portal, Patient Portal, Provider (Customer) & Gamer 10/25/2023 8:15 AM EDT
under the column headers to T Latets, iy & el sorting column. Click the column
search and filter the worklist. Marmo,Patent Gamer  OB/16/2018 548 AMEDT header to reverse the sort order.

Yaghoubian, Poya Gamer 05/09/2023 5:50 PM EDT
an 14 g *® i Ulmer, Konica MR Ulmer, Ref MD & Gamer 05/09/2023 1:30 PM EDT MRA Abdomen with and without Gontrast 0 NG2035 07/21/198%

+ B0 e xE WO * Niewind, Danielle £ cr Demo, Referring & Gamer 05/03/2024 10:00 AM EDT CT Abdomen and Pelvis with Contrast 1 NC1577 03/04/1092
B0 1% @ i Niewind, Danielle £ MR Demo, Referring & . Gamer 04/18/2024 11:00 AM EDT MRI Abdomen with and without Gontrast 0 NG1577 03/04/1992
=Nm] 4 _% * O i Portal, Patient MR Portal, Provider (Customer) & .. Garner 10/25/2023 8:45 AM EDT MRI Abdomen with and without Contrast 0 NC1700 03/04/1992

«q
+

Expands to Show Priors for the patient (must be turned on in User Settings)

®  Opens a custom filter that displays the patient’s prior studies.

Selects the study for further actions.

Opens the study in the viewer. This icon will only appear if there are images available.

B Open Exa Trans or WebTrans depending on what is selected under Voice Recognition in the User Settings
Opens the multi-panel, which shows notes, prior reports, and more.

@ Opens the Approved Report of the study.

“ Allows the linking and unlinking of reports.

E Appears if there is Unread DICOM, select to view unread images.

8 Appears if the study is opened by another user. Hover over to view the user.

Upper and lower toolbar

The STAT Level bar indicates how many studies The Turnaround Time (TAT) bar Opens User Signs user
are at each STAT level on your current tab/filter. shows the number of each study at Settings and out of Exa
STATSs are placed at the top of the worklist. each TAT. Viewer Settings PACS/RIS.
o o B 0 il 0 o« UpiErs e
. disagreement queue
= for Peer Review

Refreshes the worklist but keeps
manually entered worklist filters.

Refreshes the
worklist but clears
any manually
entered worklist
filters.

Opens a window to
add, edit, and delete
filters.
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eXQ-PLATFORM

Create afilter

1. To create a filter, select the Filter button on the lower toolbar.

S 0S

Study Filter

B

5]

B

Default Tab All Studies

FILTER NAME

All Studies

NEEDS AUTHORIZATION

TODAY

Select the Default Tab
(the worklist filter that
opens initially)

I ADD

FILTER ORDER

Al

Global

Private

Private

UNREAD Select the pencil to edit a filter.

Select the trash can to delete a filter.

Private

3. Enter the Filter Name and Filter Order first. Then enter other criteria for the filter.

Study Filter

Filter Name — Type
a name for the filter.
Filter Order — The
order in which the
filter appears.

Select Display as a
Tab to show the filter
as a tab across the
top of the worklist.

Select Show DICOM
Studies Only to only
display studies that
have images.

Filter Name

NONE SELECTED ~

Filter Order * Filter Order I

Filter Name =

Joined Filters

[ pisplay as a Tab

[ show DICOM Studies Only

Deleted All -

Default Column/Sort By

Display in Dropdown

O show RIS Orders Only

[ show Encounters anly

Is Private
[ show Only Exceeding Max Time

O show Assigned Studies Only

) show Pre-Orders Only

v

Account# a Desc E!

Study Description
Station

Study Received Date
BodyPart
Department
Reason for Study
Modality

Patient

DoB

Gender

Age-Time of Study
Ref.Physician
Study Date
Accession #
Facility

Reading Physician
Institution

Stat

Ase

Select Show Assigned Studies
Only to only display studies
assigned to the user.

Use the drop-down next to Deleted
to indicate what the filter shows.

All - shows both deleted and non-
deleted.

Only - shows only deleted studies.
None - shows no deleted studies.

All
| Only
| None

Use the dropdown lists next to
Default Column/Sort by to choose
what column the filter is sorting by
and in what order.
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eXQ-PLATFORM

Date/time

E pATE/TIME

Date Operations By Q Study Date

O Prsfor&atted Yesterday v
O Last

Hour(s)
O Next
O Dpate From

Q Study Received Date

O scheduled Date

~ From

= @ DateTo

O Last call made

Select what type of date
O Created Date the filter is looking at
under Date Operations
By.
B | To [¢]
& ©]

Preformatted — Use the
dropdown to select from a list
of preformatted dates and
date ranges.

Today
Tomorrow
Last 7 Days
Last 30 Days
Last Month
Mext 7 Days

Bloard A Pimien

Last/Next - Use the
empty field to enter a
number and use the
dropdown to select from a
list of units of time.

Day(s)
Week(s)
Maonth(s)
Year(s)

Date From/Date To - Select the
calendar button to open a calendar
view to select a date or type in the
desired date. Select the clock button to
select a time.

< May 2023 >
Su Mo Tu We Th Fr sa
30 1 2 3 4 5 6

78 9 0 m 2B, g o .
14 15 16 17 \8‘ 19 20 [
28 29 30 31 2 3

12 00 m
4 s & 7 8 o 10

Patient information

Patient Name

. PATIENT Ois OisnNot O contains atient Name
INFORMATION
Account No.
Qi Oisnet O contains Account N n
Alt Account No
Qi1s OisNet O contains Alt A n
Y
I [ ‘
Is/Is Not/Contains Type out the Patient Name, The Patient Names,

Is - Includes the Name/Account No./Alt Account
No. that is typed out. It must match exactly to how
it appears on worklist to be included.

Is Not — Excludes the name/account no./alt account
No. that is typed out.

Account No., or Alt
Account No. that you wish
to include/exclude on the
filter. Select + to add it to
the list.

Account No., and Alt
Account No. that have been
added to be
included/excluded appear
here. Use the trash can icon
to remove from the list.

500-000634A
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Study information

SAVE CLEAR BACK
Institution Facility -
- Garner -
O O Is Not ﬂ O O IsNot Jacksonville
Q contains New Jersey
+ -
E STUDY INFORMATION . Ordering Facility
Modality Select ordering X
BD =
O O isNot g';
cr < Ot OlsNot
Modality Room
§ All Modality room -
Filters can be created o o CT Room 1, Gamer
§ . ; s Is Not Mammograms, Garner
using Facility, Modality, MRI . status
Status, Study Last call category [ Last Changed By Me
Description and more. 15t call - O O ishot ﬁgiipnffm oo .
Qs O isNot ;?;CC;:I ald To Route
Cancellation ApmeEd h
To select one or more O hd e
. Stat
option from the category, Body Part
q - JDw sus -
hold down Shift on the Brain o o Stat 1 - Quptatient
. . O O isNot gr;:Ish}E s Is Not Stat 2 - Pediatric
keyboard while selecting o STAT READ AND CALL
multiple options. e
SAVE CLEAR BACK
Flag DICOM Study ID o
. - O1s Oisnot O contains
Is/Is Not/Contains ALL MODALITIES DICOM Study ID
Qis  QisNot Biling
Danielle - Accession No.
Is - Includes the L Oi1s Oisnot O contains
Study Description
category that is selected. O O snet [ conains Accession No
Report Queue Status
Is Not - Excludes the Canceled =
. Error
category that is selected. O1s O isNot Failed
Invalid -
Contains - Includes the Report Delivery Method
category that contains the | " Eﬁ:;}‘;;‘;g”:m‘
word/segment/phrase O1s  Oisnot O contains O1s O IsNot Fax
9 R Last call note o e
that is typed out.

Vehicle
Van 1 -
Ois O IsNot
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Resource

Use the + icon to add the

[+ Reading Physician resource to the list that is \
Or O st to be included or
excluded. m

Select ~

Approving Physician

Qs O IsNot Approving Physician m

RESOURCE Select ¥

Referring Physician
Filters can be created O O ishot
using various resources - .

such as Reading

Attorney

Physician, Approvin
y”,pp _g O O isNot
Physician, Referring Atiorne m
Select v

Physician and more.

Image Delivery Options L )

cD Y
; Fil

Use Is or Is Not to include or O 1sNot P'a?er Resources that have been
exclude the resource. Gkl e e

included/excluded appear

Select the dropdown menu to e, Use e ieh Gmn

choose between Select,
Contains or Blank.

icon to remove from the
list.

Select - Includes/excludes
resource that matches exactly to
what is typed in.

Contains — Includes/excludes
resource that contains the
name/segment/phrase typed in.
Blank - Includes/excludes if the
category is blank.

Insurance

Insurance Provider

Os O s ot Insurance Provider v m

select v

Insurance Provider Type

Qs O Is Not O contains Insurance Provider Type v m

Insurance Authorization

B INSURANCE
No Authorization Needed
Need Authorization
Os O 15 Not Authorized m
Filters can be created using Pending Authorization

Insurance Provider,
Insurance Provider Type and
Insurance Authorization

Use Is or Is Not to include or exclude
the category options.

Stalss Use the + button to add to the list of

options to include or exclude.

If selecting one than more option, hold
Shift on the keyboard and then select
multiple options.

500-000634A 7
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Basic viewer navigation
To open the Exa PACS/RIS viewer, select the DICOM Viewer button or double-click on the study on

the worklist.
Main Toolbar — Tools and other functions/settings
The header displays can be set here. If the number of tools exceeds the m Partial Close
patient and the current available space, hover over to access the additional
Study information. rows of tools. Close StUdy

A A {—A—\

Mack, Mackie DX WRIST RT 3V MIN $S

“F 04/20/2017 8:57 AM C P DM N T D # | % gé a8 gV

05/04/2017 5:38 PM . . 0 . . A A
CR ACUTE ABDOMINAL The Priors Bar shows all the patient’s priors. Double-click to open or close the thumbnails for the prior.
6Y13D

Save SaveStudy The DM toolbar shows hanging protocols that are
Update Manage applicable to the current exam and options to save,

Reset

manage and more. i
e

CURRENT
04/20/2017

COLUMNS : 1500

The Thumbnail Bar shows the thumbnail series for
the current study and any priors study opened.

The red dotted line around the thumbnail indicates
the active series in the viewer.

The yellow dotted lines around the thumbnails

indicate that the series is opened in the viewer.

COLUMNS : 1500

PRIOR 1

05/04/2017 Right-click to open the

Context Menu with tools
and other functions.

Hover over the top, left, and bottom of
each frame opens floating toolbars.
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