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Schedule & Exports 
Daily Schedules Reports 
Use the Reports Filter page to define the information to appear in the report.  
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Daily Schedules 

 

Patient Form 
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Patient Daily Schedule form 
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By Appointment Type 
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Detailed Appointment Type 

 
 

By Modality 
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By Doctor (Ordering Physician) 

 
 

By Status 
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By Transportation 
This report is named “Schedules by Walkin” in the My Reports area. 
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Completed Schedules 
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Incomplete Schedules 
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Walkin 

 
 

Studies by CPT 
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Referring Physician Format 1 

 
 

Referring Physician Format 2 

 
 

Referring Physician Format 3 
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Referring Physician Format 4 

 
 

Top Referring Doctor 

 
 

Study List - Ordering Facility 
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Study List – Technologist 

 
 

Cancellation Reason 

 

Study by Radiologist 
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Export Completed Studies 

 
The exported report includes the following columns. 

Facility Authorization CPT codes SSN Home phone Technologist 
Accession # Schedule time Modalities Provider Name Marital status Reason for study 
Report count Study Unread 

Date & Time 
DOB Communication 

Pref. 
Height Units 

Flag Account #, Age  Address Weight BMI 
Scheduled date First name Gender Email Department Blood pressure 
Ordering Provider Middle Name Approving 

Provider 
Body Part  Station Heart Rate 

Study description Last Name Approved Date 
& Time 

Institution STAT Respiratory rate 

Reading 
Physician 

Modality room DICOM Patient 
ID 

Study UID Study Received 
Date & Time 

Body temp 

Priority # of series Guarantor Guarantor 
Gender 

Guarantor 
Mobile 

Guarantor email 

Guarantor 
address 

Guarantor 
Relationship 

Guarantor 
phone number 

Insured Insured Gender Insured Mobile 

Insured email Insured 
Address 

Insured 
Relationship 

Insured Phone 
Number 

Primary 
Insurance Group 
Name 

Primary Insurance 
Group Number 

Primary 
Insurance Policy 
Number 

Primary 
Insurance 
Employment 
Status 

Primary 
Insurance 
Name 

Primary 
Insurance Code 

Primary 
Insurance Fax # 

Primary Insurance 
State 

Primary 
Insurance phone 
number 

Primary 
Insurance 
Address 

Referring 
Provider Name 

Referring 
Provider Code 

Referring 
Provider 
Address 

Referring Provider 
email 

Referring 
Provider Fax  

Referring 
Provider Phone 
Number 

Ordering 
Facility 

Critical findings Addendum 
Approved Date 

Approved/Coded 
time 

ICD Codes Study Status Patient full 
Name 

Addendum 
Report Count 

Orientation Insurance Provider 
Type 

Also includes Secondary and Tertiary Insurance Information columns, and CC Referring Provider 
Information columns. 
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Marketing Rep. Activities 

 
 

Unsigned Orders 
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Operations 

Cancellation Reason 
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Scheduler Activity 
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Unfinished Studies 
This report lists studies currently not in the selected study statuses for the selected facilities and date 
range.  
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Referrals Variance 
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Studies Breakdown 
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Studies by Modality 

 
 

Studies by Modality Room 
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Modality Breakdown 

 
 

Technologist Productivity 

 
 
IMPORTANT 
Adding patient detail and exporting to Excel will show Tech start time, Tech end time, and Total 
time.  
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Fees by Facility and Modality 

 
 

Fees by Radiologist and Modality 
Radiologist fee schedules must be set up under Setup > Resources > Provider Pay Schedule. 
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Turnaround Time (TAT) – Calculated 

 
 

Relative Value Units 
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Referring Physician Study Count 

 
 

Completed Schedules 
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Monthly/Daily Study Goals 
Goals must be set up under SETUP > Office > Monthly Goals. 
 

 

STAT Tracking 
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Transcription Study Count 

 
 

Insurance vs. LOP 

 
 

Marketing Report Export 
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Audit Trail 
This is the audit trail for the Break the Glass function in Provider Portal. 
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Patients 

Worksheet 

 
 
 
 
 
 
 
 
 



Exa® PACS/RIS Workflow Guide, Reports Dictionary  

 

500-000626A  31 
 

My reports 
You can view, open, and download reports that you previously saved. Reports Delete after 5 days.   
1. On the burger menu, click the arrow next to REPORTS, and then click MY REPORTS.  
2. Select a report in the list, and then: 
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