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Locate today’s schedule
Prerequisite: Create a “TODAY" Filter. Please see feature summary “End User Overview.”
From the Worklist:

1. Burger menu > Worklist.

= Worklist

Create a filter for the day’s checked-in
exams only, at your facility and modality.

ACCESSION NO.

¢ O STATUS ACCOUNT NO.
(See “Creating Filters” Quick Guide).
ag 7 o * @O i Scheduled nuct1002 Nuckols, Thomas 08/18/1988 1075
a & * ) % @ i Checkln test1056 Test, Test1 Merge 01/01/2022 989
OR

From the Schedule Book:

Burger menu > Schedule

QUICK BLOCK

[FEIMAY 192023 v SETNO-SHOWS & C TODAY PREV NEXT
H-CT (Hodor) ' H-MR (Hodor)

WALK-IN APPOINTMENT

RADIOLOGY FACILITY : AODORVILLE~ FILTER ~ FIND SLOTS

H-MG (Hodor) ¢

H-XRAY (Hodor) ' H-US (Hoder) (&

uviuu pim +
01:15 pm
Select Facility and
01:30 pm . Select TODAY to
select a facility in the
01:45 pm drOdeWn list. open the current
day on the

02:00 pm

schedule book

02:15 pm

02:30 pm

02:45 pm

03:00 pm

TEST NICOLE 03:25 |
01/01/2000(23Y84M) F 03:40

03:15 pm

03:30 pm

2. From the worklist or schedule book, double-click the checked-in study to open the technologist
screen.
Worklist

= Worklist

ACCESSION NO.

< . PATIENT
L Double-click

ad & g * @ i [Scheduled nuct1002 Nuckols, Thomas 08/18/1988 1075

a | & * o * @ i checkin test1056 Test, Test1 Merge 01/01/2022 989
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Schedule book

FACILITY : MICOLES MEDICAL CENTER = MYFACILITY

MRI Rm 1 (NIC) @ MRI Rm 2 (NIC) &

mt.umm::uww: " as8 Double click on “Checked-In" study to open the tech screen.
MRA BRAIN W/0 CONTRAST. 04:25 (*Hover over study to see a pop-up with study overview).

05:10

3. In the Technologist screen:

e Verify and add all information based on your company’s standards.

e Select Tech Start when the patient enters the imaging room.

e Select Tech End when imaging is completed.

e Select Unread when the study is ready for reading by a Radiologist or Physician.

o Verify images prior to marking Unread.

Select 2 to view alert
description.

Tech Start to start
Age:35 Height : StLIdy.

Patient Address
: 123:\5[:3( Tech Pause when ﬁ\

NASHVILLE, TN 37206

Appoiniment N Chest wf contrast. |« T i e patient needs a break.

Select - Home Phone  (123)456-7890 Tech End When

Cell Phone (123)456-8888

Testy, Jennifer R - 03/25/1988 - 123456789, F, 34Y

Body Part

Orientation select R e imaging is completed
AETNA HEALTH PLAN
and sent.
Scheduled Date 03X]0/2023 2:00 PM CS e
Duration To view
Looston screen, select Macro Notes can be used for 4| | S |

“canned” information.

patient name.

Modality Room

Icon opens
e Frusizn patient chart. Add Study Notes. These notes [ |
Ordering Physician will be viewable under the “N”
Reading Physician icon in the EXA Viewer toolbar. & Documents
attomey Click to edit
[f] Studies

appointment

Technologist

View, scan or upload documents/
It is recommended to select / [3 Study Forms
“Show All Documents”

Accession no’s
. = Add Charges
Tech name are listed '-/
autofills after Tech under patient View a list of prior studies Add CPT/NDC ‘
Start is selected. name. Y4 codes as needed.
View, add or edit electronic study
forms. These can be saved to A
“Documents” tab. Aborts the exam

(ex: for claustrophobia)
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4. Worklist shortcut menu options

= Worklist

4 O STATUS ACCOUNT NO. PATIENT DOBE
a g 0 k@ i Ccheckin TesN1007 Test, Nicale a1/02.0000
#  schedule Appointment Go to Tech screen
Set no-shows, | Edit Study | >
i & Patient Information
cancel, merge/split, | : | - Hover over Change Status and
Change Status ech Stal —»
or reset study < Pe— T &g select a study status.
hal g

< Actions
Flags and critical 5 st »| Select Stat level
ﬁndings +  Pricrity

Scan or upload documents. (Be sure to

\ 4

X Attach Files
Scan or upload & oroom Upload select “Show All Documents”).
documents directly into
the viewer B Lo

L callLog

) ) . 4—' &+ Link Patient I
Link patient studies for
overread )
| A Dicom send |—> Send an unread study for outside

overread
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