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Exa® PACS/RIS Feature Summary, Scheduler Overview eXQ-PLATFORM

Schedule appointments by using the schedule book

1. Go to burger menu > Schedule.
2. Select the facility, date, time, and modality room for the appointment.
3. Double-click a time slot for the appointment.

RADIOLOGY FACILITY : GARNER~ [T FILTER~ FIND SLOTS WALKN APPOINTMENT QUICKBLOCK EIMAY 112023+ SETNOSHOWS & ¢ TODAY PREV NEXT

Nata Manihs.

May 2023 aun 2023

Xray Room 1, Gamner (GN) C, Xray Room 2, Garner (GN)  C, MRI (GN) I CT Room 1,Garner (GN) Mammograms, Garn)|
~4

Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr sa o dMeaths

Next Vear

0200 pm | | e || ' 22456 1o
7 8 8 10 1713 4 5 &4 7T B 9 W v Yo
wARLL Select Facility to open a | OR, select Filter toopena | s T 1 T T m 1 T ve ve 1y et
: ] : s vmam om0 2
gl | dropdown list of facilities, and dropdown list of schedule filters, brosooe o 70 e e -
0z:45pm select a facility. and select a filter. Depending on - -
03:00pm - the how the filter is built, it may OSTICMAMMOGRAY | 54 Mo Tu We Th S8 Su Mo Tu We T Fr 5
. . bri-os00 v ‘ .
show multiple days, modality R
» A oy rooms, and faCiIitieS. 910 11 12 131415 13 14 15 16 17 18 19
03:30 pm CernTErT IOSTIC MAMMOGRAY | 15, 17 15 19 20 71 22 20 21 22 23 24 25 76
——— 2125 26 Z *) 2 a0 @

03:45pm

Select the date to

onLY.

04:00 pm ::;: S e00 oo DIAGN ‘
st : open a calendar, and

then select a date to Select TODAY to move
CE Crmomontatm vime| open in the schedule the schedule book to
04:45 pm book. today’s date. Select
0500 pm Prev or Next to move

to the previous or next
date.

0515 pm

05:30 pm
DIAGNOSTIC MAMMOGRAMS ONLY

01200 PM-06:00 PM

05:45 pm

FACILITY: GARNER ~ FilTER. | Reschedule Bucket Date: May 11 2023

4. In the New Appointment window, search for the patient

< New Appointment SCAN LICENSE CREATE ORDER

Patient Search i i
Use these fields to search for patient

StartsWith ~ | Al ~|® Showlnactive [J Break the Glass by demographics such as last name,
: soN Phone o dress 2 —» | first name, MRN, or DOB.

IMPORT PATIENT (i3

PATIENT SEARCH RESULTS

\ OR select CREATE & SCHEDULE to create a new
patient and schedule an appointment.

5. In the New Appointment screen in the figure below, enter or edit appointment information.
Required fields are marked with a red asterisk.
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Exa® PACS/RIS Feature Summary,

Scheduler Overview

New Appointment

Dorothy TESTTWO

APPT. INFO.

Appointment Information

Location * Garmer Resding Physician
Modality * v
) CR Body Fart Select o
polment Ipe =] Orientation Select v
P " |
Avéiatia pat cession No.
Fluoroscopy (76000)
Resource Fluorascoy ludy Notes
Aefenring Bhysician | ROOUURNErsal exam procedure (Root_AppY)
imikieaiiess Root/Universal exam procedure appointment
ki XR Abdomen (Flat) (74020)
Drdening FIYSIEian | g Abdamen (Fiaf)
Attarnay XR Abdomen with Obliques (74010} .
XR Abdomen with Obliques ason
Stat Level . G -
Department
nstitution
Diagnostic Codes
Schedule Information

Place of Service Select
Select
Patientlocation | Select

Patient Room No

Patient Condiion | Select -

Supervising

Primary Insurance

Existing Insurance  Select
Carrier
Provider Type

Group Name

Relationship * Select ~
DoB ~ E

Sex Select -
Country United States +

City/State/ZIP
Subscriber Name *
Alerts

ADD SECONDARY INSURANCE

Exam Prep. Instructions

No Exam Prep. Instructions to Display

Other Physician

Provider Alerts

No Provider Alerts to Display

Select v

O Remind Me for Earlier Appointment

Trangportation Select v
Injury Bate ‘ B

Referral Number

tion [J Employment
O Auto Ac
0 ot

Accident State

Schedule Notes

Policy Number *
Group No.

Valid FromDate | MM/DD/YYY
Valid To Date il
Address Line 1

Address Line 2

Schedule Notes appear on the schedule
book appointment cards and the Daily
Schedule report.

If the patient already has an insurance
policy in Exa PACS/RIS, select it under
Existing Insurance. Otherwise, you
can add a primary, secondary, and/or
tertiary insurance policy by using the
fields.

Insurance Alerts appear here.

If the Appointment Type has exam prep
instructions, they appear here.

Select Other Physician here to cc
another physician for this appointment.
If using the physician portal, cc’ing
another physician allows them to also
see the exam in the physician’s portal

Provider Alerts from the referring
physician and other physicians appear
here.
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Exa® PACS/RIS Feature Summary, Scheduler Overview eXQ-PLATFORM

Patient Alerts

You can add or remove Patient Alerts here.

O Dpiabetic/Metfarmin

O oiffcu patient You can also enter Custom Alerts and

g i Notes. The patient alert bell appears in
Limited Mobility

D' Muitipte No Shaw/Cancelations various places including the technologist

O pacemaker/metal Object

screen and patient chart.

B seif Pay Patient

Notes

Study Forms
Study Forms are auto-attached here
B depending on the study form assignment
# @ XRay Screening Form ] Patient Portal criteria. Study forms can also be manually
g (| .

SHIEAAD:Rele ors attached by selecting them from the

dropdown list.

6. Select Add Study to add the exam. Add additional exams if needed by following the same
steps.
7. When finished, select Create Order.

< New Appointment SCAN LICENSE CREATE ORDER

Dorothy TESTTWO e

APPT. INFO.

Appointment Information

Location * Garner Reading Physician
'ADD STUDY
Modality * v
lodality CR Body Part Select v
Appointment Type *| xR Abdomen with Obliques | * Orientation Select v No studies added yet
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Exa® PACS/RIS Feature Summary, Scheduler Overview eXQ-PLATFORM

Schedule an appointment by using Find Slots

The Find Slots feature is available for in various places within Exa PACS/RIS.
e From the Schedule Book

RADIOLOGY FACILITY : GARNER~ MYFACH ITY. FILTEl ~ FIND SL0TS WALK-IN APPOINTMENT QUICKBLOCK [EIMAY 112023~ SETNOSHOWS & C TODAY PREV NEXT

Ultrasound, Gamer (GN)

& CT Room 1,Garner (GN) ¢, Mammograms, Gamer (GN) ¢, ()

Xray Room 1, Gamer (GN) ¢, Xray Room 2, Gamer (6N) ¢, MRI (GN)

CONTRAST ONLY
08:00 AM-12:00 PM.

CONTRAST ONLY
08:00 AM-12:00 PM.

¢ From the Patient Information screen in the patient’s chart

Patient ®
Testtwo, Doroth DOB: 03/20/1990 MRN: NC2036

PATIENT INFORMATION

Patient Information (more] IR ZICLLIN S SCAN LICENSE mm FIND SLOTS [ SAVE

Market NORTHEAST REGION ~
- [[Ce== ]
DICOM Patient ID

AccountNo./AIt * | NC2036 ® MANAGE ALTERNATE ACCOUNT NUM / IDENTIFIERS

Name * Dorothy M TESTTWO sufix | %

Facili

e From the Studies tab in the patient’s chart

= Patient ®
Testtwo, Dorothy  DOB:03/20/1990 MRN: NC2036

STUDIES b3
Patient Studies NEW STUDY WALKIN ORDER IMAGE RELOAD
DiCOM SCHEDULE DATE § OFFICE MODALITY MODALITY ROOM ACCESSION NO, STUDY DESCRIPTION RESPONSIBLE STUDY STATUS
Al VoAl v

(el 0 Gamer ox 5760 XR Ankle, 2 View (Left) Ordered
0¢ 0 Gamer X 5761 XR Chest, 4 View Ordered
[el4 0 04/20/2023 3:00 PM Gamer cR Xray Room 1, Garner 5767 XR Ankle, 2 View (Left) Checkin
Q2 0 04/20/2023 1235 PM Gamer MR MRI 5768 MRI Abdomen with Contrast Gheckin
(el 0 04/19/2023 4:45 PM Gamer MR MRI 5766 MRI Abdomen with Contrast Checkin
(o4 0 04/19/2023 3:45PM Gamer cR Xray Room 1, Garner 5765 XRAnkle, 2 View (Left) Gheckin

If using Pre-Orders, select Schedule Appointment on the shortcut menu

Worklist
PRE ORDERS
< (m] CREATED DATE STATUS PATIENT MODALITY IMGS. ACCESSION NO. ACCOUNT NO. STUDY DESCRIPTION STUDY FLAG REFERRING PHYSICIAN READING PHYSICIAN INSTITUTION
04/12/2023 - 05/11/20 All v

O # % ¥ 05/09/2023 422 PM EDT Uimer, Konica MR 0 5800 NC2035 MRI Cervical Spine without Contrast Ulmer, Ref MD.

O # % % 04/19/2023 410 PMEDT Test, Danielle MR 0 5758 1234567890 MRA Head without Contrast Havien, Dorothy

04/19/2023 420 PMEDT Ordered Testtwo, Dorothy 5760 NC2036 XR Ankle, 2 View (Left)

04/19/2023 4:20 PM EDT Testtwo, Dorothy B Schedule Appointment

(] NC2036 XR Chest, 4 View
Edit Order
O # % ¥ 05/05/2023 10:02 AM ED’ Patient, Frederick cr 1115284 CT Abdomen and Pelvis W/WO Contrast
= Bam
O # % % 05/05/2023 10:38 AM ED’ Patient, Frederick ot ctions 1115284 Requesting Exam Smith, John
O # % % 05/05/2023 244 PMEDT Patient, Frederick ot O stat 1115284 CT Head with Contrast Perron Referring, Frederick
¢ Ppriority

L Attach Files

Log

com

Call Log
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Exa® PACS/RIS Feature Summary, Scheduler Overview eXQ-PLATFORM

1. In the Find Slots screen, select restrictions for the appointment such as Appointment
Types, Facility, and Days of the Week.
Result: Available timeslots appear based on your selection.

2. Select a timeslot, and then add additional exams as needed.

3. Select Create Order.

Available Slots

8:00 AM - 8:20 AM

8:20 AM - 8:40 AM

8:40 AM - 9:00 AM

9:00 AM - 9:20 AM

9:20 AM - 9:40 AM

9:40 AM - 10:00 AM

10:00 AM - 10:20 AM

Garner (CT Room 1, Garn.

Garner (CT Room 1, Garn.

Garner (CT Room 1, Garn.

Garner (CT Room 1, Garn

Garner (CT Room 1, Garn

Garner (CT Room 1, Garn.

Garner (€T Room 1, Garn

10:20 AM - 10:40 AM

10:40 AM - 11:00 AM

11:00 AM - 11:20 AM

Gar

Garner (

Garner (

ner (CT Room 1, Gar.

T Room 1, Garn

T Room 1, Garn

Select Appointment - CT Abdomen and Pelvis with Contrast

Select restrictions to
place on the
appointment to narrow
available timeslots

Distance from Patient Patient ZIP Code Patient ZIP Plus  Patient Time Zone Referring Physician Carrier ‘Appointment Type Appointments
25 v miles zp ZIP Plus Select a referring physic Select carrier || | Select Appointment Type | ¥ 1©)
g phy PP yp ending =
Facity Modality Room Date Start Time End Time AM/PM  Days of the Week 78177 CT Abdomen and Pelvis with Contrast
I i 8 o 8 OO 0000000 [ |
Additional Time
: Alerts

There are no alerts

Select Create Order when

all exams have been
added to the order.

Provider Alerts and
Insurance Alerts
appear here.

hover over the block.

Schedule Template/Rule names appear here if you

[=]

4. In the Patient Search screen, select a patient.

5. In the New Appointment screen, follow the same steps as when using the schedule book
to finish scheduling the appointment.

6. |If using Find Slots from a pre-order, select a timeslot from the list of available timeslots. Select
Update Order to then schedule the appointment.

Edit a study

To edit a scheduled study or order:

1. Double-click the appointment block on the schedule book, or select its edit (pencil) button.
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Exa® PACS/RIS Feature Summary, Scheduler Overview eXQ-PLATFORM

2. In the Edit Study screen or patient chart, make changes as needed.

Acci#:NC2036), 03/20/1990 , F, 33Y X
STUDY : XR ABDOMEN, 2 VIEW - STUDIES : SELECT - B

SAVE

Order No. MHA-T000024 Reason
Accession No 5801

Study UID 4.1.17157.3.505¢ Study Notes
Date 05/11/2023 4:00 PM EDT

Study Status. Scheduled

Diagnosis Codes

Body Part Select ~

Orientation Select v

Appointment Type

ol
Code ] L
G-Code v
AUC Audit Reading Physician
Attorne) ect A
Modality Room rney I
Department

Use these tabs to view
different areas of the study staton
and patient chart.

Reschedule an appointment by using the reschedule bucket

1. Go to burger menu > Schedule.

MYFACILITY

FACILITY : GARNER ~ [EIMAY 112023+ SETNO-SHOWS & C, TODAY PREV NEXT

FILTER~ FIND SLOTS

WALKIN APPOINTMENT

RADIOLOGY

QUICK BLOCK

Xray Room 1, Garner (GN) ¢ Xray Room 2, Garner (GN) ¢, MRI (GN) CTRoom 1, Garner (GN) ¢,

'DIAGNOSTIC MAMMOGRAMS ONLY
01:00 PM-06:00 PM

'DIAGNOSTIC MAMMOGRAMS ONLY
01:00 PM-06:00 PM

Mammograms, Garner (GN) ¢, Ultrasound, Gamer (GN) ¢,

'DIAGNOSTIC MAMMOGRAMS ONLY
01:00 PM-06:00 PM

ARG O
e DIGNOSTICHAMNOGRANS ONLY
01:00 PM:06:00 PM.
e
R olGNOSTICMANMOGRAS oMY
7777 'ARTHROGRAMS ONLY
messooms OIGNOSTICHANOGRANS ONLY ;
- Select this arrow to
ARTHROGRAMS oMY e oty minimize or bring up the

0T:00 PM:06:00 PM

reschedule bucket

\

FACILITY~ FilTERA | Re chedule Bucket Date: May 112023 = =

No records found

Select this refresh icon to refresh the reschedule bucket. This
Select a facility or filter to apply to This indicates the date for the will refresh the reschedule bucket date to the date that your
the reschedule bucket reschedule bucket. schedule book is on

500-000677A 7



Exa® PACS/RIS Feature Summary, Scheduler Overview eXQ-PLATFORM

2. Right click the appointment and select Reschedule to move the appointment into the
reschedule bucket.

Schedule Appointment

Change Status

o | [E

Pricrity

05:00 pm

Flag As

Stat

05:15pm

Edit Study

NE2N A
FACILITY o

Exam Prep Instructions

o ] D

Reschedule Bucket Date: May 11 2023

FILTER a
Appointment Confirmation

05/11/2023
Cancel TESTTWO Dorothy

F,03/20/1590

Reschedule

Attach Files

Log

id(0):

3. On the Schedule Book, navigate to the new facility, date, and time for rescheduling the
appointment.

4. Drag the appointment block from the reschedule bucket to the new time slot.

5. In the confirmation dialog, select Yes to reschedule the appointment.

A Warning

Confirm rescheduling appointment for
05/11/2023 4:30 PM at Garner.

Rescheduling an appointment by using Find Slots

1. Right-click an exam in “Rescheduled” status and select Schedule Appointment.
2. In Find Slots, select a new timeslot, and then select Update Order to reschedule.

Rescheduled Testtwo, Doroth CR Testtwo, Dorothy - 03/19/1990 - NC2036, F, 33Y

Schedule Appointment

Edit Study -

Patient Information = e
Exam 040 A0 - 1155 A

1140 AW - 11:55 M
¥ Actions
1188 M - 1270 PM
Stat 1155 A = 12:10PM
Priority 1210 PM - 12250
1270 P - 1225 P

1225.PM - 1240 P

Attach Files

Ta:28 P - 12240 P
DICOM Upload

1240 P - 12355 P

1240 PA - 1255 B

Log

1235 5M- 1109
Call Log P
. 0o - 125
Link Patient

0P - 125

1:25PH - 140900

v 5 OO 0000000 O

Moty Rosm Appointments

20230511
74000

DAA0PI - 04:15 PA US/Eastem o
XA Andomen, 2 View
015
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Reschedule by using the schedule book

1. Select the appointment block on the schedule book.

2. Drag the orange bar to move, shorten, or lengthen the appointment.
Note: You can move appointments to different days or facilities this way if using
schedule filters that include modality rooms of the same modality type.

03:45 pm
03:45pm

04:00 pm

04:00 pm

04:15pm
........... 04:15pm
04:30 pm

04:30 pm

04:45 pm

04:45 pm

05:00 pm

FACILITY~ MYFACILITY. FILTER : XRAY ALL LOCATIONS FIND SLOTS. WALKIN APPOINTMENT QUICK BLOCK EIMAY 11-152023 +

Thu, May 11 2023 Fri, May 12 2023
Xray Room 1, Gamer (GN) Xray Room 2, Gamer (GN)  C, Xray, Jacksonville (V) ¢ Xray Room 1, Gamer (GN) ¢, Xray Room 2, Garner (GN) ¢, Xray, Jacksonville V) ¢

Th, May 11 2023 Fri, May 122023

Xray Room 2, Gamer (GN) ¢, Xray, Jacksonville (V) ¢, Xray Room 1, Gamer (6N) ¢, Xray Room 2, Gamer (6N) ¢ Xray, Jacksonville (V)

Xray Room 1, Gamer (GN)  C,

This study filter shows all x-ray
modality rooms at all locations for
the next 5 days. Because the
modality of the appointment is the S
ameass same between these different =g o
modality rooms, the appointment
can be rescheduled by dragging and
dropping it.

ARTHROGRAMS Of
03:00 PM-05:00 P
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