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User settings 
1. Open the User Settings by selecting the Settings button in the upper toolbar. 

 

User settings control how the worklist appears and functions. Changes made in User Settings only 
affects the signed in user. 
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Worklist 
You can customize the worklist’s appearance and functions. 

 

Upper and lower worklist toolbars 
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Creating filters 
1. To create a filter, select the Filter button on the worklist.  

 
2. In the Study Filter screen, select Add.  

 

3. To create a filter, enter a Filter Name and Filter Order first, and then enter criteria for the 
filter. 

 

 

 

Select the Default Tab (the tab 
that initially opens in the worklist) 

Select the pencil button to edit a filter.  
Select the trash can button to delete a filter. 
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Date/Time 

 
  

 
Patient Information 
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Study Information  
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Resource 

 
 
Insurance 
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Basic viewer navigation 
To open the Exa PACS/RIS viewer, from the worklist, select the DICOM Viewer button or double-click 
the study.  
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