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eXQ-PLATFORM

User settings

1. Open the User Settings by selecting the Settings button in the upper toolbar.

Worklist

BEE® ®F

ameey

STUDY DATE 5 STATUS

08/26/2022 9:45 AM EDT

09/10/2020 6:05 PM COT | Draft

02/18/2020 10:52 AM CST Hold for 2nd Opi

STUDY DESCRIPTION

Exam Test Procedure Code

MRI ABD C+ MATRL

US ABDOMINAL COMPLETE

User Settings
Viewer Settings

Local Service Settings

Hodorville

Nashville

User settings control how the worklist appears and functions. Changes made in User Settings only

affects the signed in user.

User Settings

Column Order

Show Priorswill show

User Settings the patient’s priors when
selecting the + icon from

the waorklist.

Show Row Fambser

Show Orders Tab
O Austo-Open Mew Qrder

D) Ausmo-Open Appointment Confirmation

B stans
e Rearrange the
columnsaon the
B ooe wrarklist by clicking
and dragging the
B Accession Mo, columnsinte the
desired arder.
[
B study Descripts
Check on/off
B studypate columnsto add or
B e remave them
: from the worklist.
B Referring Phy
B Facility
B Reading Physician
B sa
B imgs.
B Approving Physiclan

Voice Recognition

Dragon (ExaTrans) - Opens Dragon in ExaTrans
Dictation (WebTrans) — Opens EXA DictationWebTrans
Off (None) — Does not open 2 voice recognition tool.
n\oq (ExaTrans) — Open Nvog in ExaTrans

Default Time Increment

Schedule book default time settine on left side

Doaible-Click Befasior

Dowble-Click (Scheduled)

Defaull Tab

Default Filter (Local Cache)

Defaull Column

Sor By

Audio Player Lag Time
Auta Open Priors
Opeén Prior Reports

et

Delay Load of Exa Trans

Exa Trans Font

Exa Trans Font Size

| Default Time Increment |

WD Viewer Change the default
tab that the
FEroes | yworklist defaults
All Studies upon lagin
Study Date
Change the default
Desc column that the
warklist is sorting
o by and the orderit
off sorts
on
nWog (ExaTrams]

Dragon (ExaTrans)
lat.

[

e
mVoq (ExaTrans)

¥
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Worklist

You can customize the worklist’s appearance and functions.

Filters and custom filters appear across the

top and/or in the dropdown menu .

= Woiklisl

Use the boxes under the column headers
to search and filter the worklist.

+ s ...
& i Freey
- \ " i e

Reorder the columns by clicking and
dragging the columns into the desired
arder.

Settings)

available.

Recognition in the User Settings

Expands to Show Priors for the patient {must be turned on in the User

Opens a custom filter that displays the patient’s prior studies.

Selects the study for further actions.

& Opens the study in the viewer. This icon will only appear if there are images

= Open EXATrans or WebTrans depending on what is selected under Voice

" opens the multi-panel, which shows notes, prior reports, and more.
Opens the Approved Report of the study.

Allows the linking and unlinking of reports.

E Appears if there is Unread DICOM, select to view unread images.

8 Appears if the study is opened by another user. Hover over to view the user.

Upper and lower worklist toolbars

The arrows next to the column header
indicate that the worklist is sorting by that
column. Click the column header to

reverse the sort.

The STAT Lewel bar indicates how many studies
are at each STAT level on your current tab filer.
5TAT= are placed at the top of the worklist.

The Turnaround Time (TAT) bar shows the
number of each study st each TAT.

Access the User
Settings and
Viewer Settings
here.

Logs uzer out of
EXA.

Opens the disagreement
queue for Peer Review

'l O 1] 0 0 0 ©
Refreshes the worklist Refreshes the worklist Opens the filter window
but keeps manually but clears any manuzlly where filters can be
entered worklist filters. entered woarklist filters. zdded/zdited/delated.
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Creating filters
1. To create a filter, select the Filter button on the worklist.

2. In the Study Filter screen, select Add.

Study Filter

Select the Default Tab (the tab

Default Tab Al studies . that initially opens in the worklist)
FILTER NAME FILTER TYPE FILTER ORDER 2
Al v
All studies Global o
& 1l NEEDS AUTHORIZATION Private 1
& W ToDAY Private 1
UNREAD Select the pencil button to edit a filter. fizate 8

Select the trash can button to delete a filter.

3. To create a filter, enter a Filter Name and Filter Order first, and then enter criteria for the
filter.

Study Filter

Filter Name is the
name of the filter.
Select the trash can Aalen e
icon to delete an Filtes st ] B it

Pl Mg O ssorw Encounters Cniy

Select Show Assigned Studies
Only to only display studies
assigned ko the user.

existing filter. O oi B . . !

Filter Order is the (] Shoss DICTM Seudes Dnly Show RIE Orders Only Srow Assigned Ehuies Doy Use the drop-down next to Deleted

order in which the e ! N Show Pre-rcers. Oly to indicate what the filter shows.

filter appears. . All = shows both deleted and mon-
deleted.

Only = shows only deleted studies.
MNone = shows no deleted studies.

Onily
Mane

Select Display as a
Tab to show the filter
@5 3 ab across the

Select Show DICOM
Studies Only to only
display studies that

Use the dropdowns next to Default
Column/Sort by to choose what
column the filter is sorting by and

the order it is sorting.
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Date/Time

Bl Oparations By ) Sy Date

v From

Select what type of
date the filter is

all et Crixaed 1ale looking at under
Date Operations By.

Preformatted — Use the
dropdown to select from a list
of preformatted dates and
date ranges.

Last/Next - lse the
empty field to enter a
number and use the
dropdown to select from a
list of units of time.

Date From/Date To - Select the
calendar button to open a calendar
view to select a date or type in the
desired date. Select the clock button to
select a time.

Tomarrew Day(s) R ETR R
Last 30 Days Week(s) A
Last Manth '_:I'Dm:'-si . - H B2
MNewt T Days EaM(S) 1 LI - |
Patient Information
Batie b
O s Wt O cantars n
Aooount Ko,
i Wt y n
Al dezounl ke
) i 2 = bt O Cemars n
1| | L J
I
Is/Ts Not/Contains Type out the Patient Name, The Patient Names,

Is = Includes the Mame/Account No /Al Account
Nao. that is typed owt. It must match exactly to how
it appears on worklist to be included.

Is Not = Excludes the namefaccount no.falt account
No. that is byped out.

Account No., or Alt
Account No. that you wish
to include/exclude on the
filter. Select 4 to add it to
the list.

Account No., and Alt
Account No. that have been
added to be
induded/excluded appear
here. Use the trash can icon
to remowve from the list.
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Study Information

ImAtton Facility

O g

oelain n O sha ol
nbering Fasliy
reaiabty .
B o
{ o 1m e Tt
T . x Wzl
Aoty Faom
Filters cam be created On o :_I‘ 1, G -
using Facility, Modality, i ) . fasies
Status, Study [P ——
Description and maore. 14 Ca - = I T
Ol O e ‘ ;;
To select one or more R - .
option from the ategory, ey Pan o
hold down Shift on the _ :::: ) R —
krvhinard while selpctinn o e I':“’“'— ) ;
Is/Is Not/Contains T A bt BAOK
Az — .
Is = Includes the _ _ by I
category that is selected. R — i T
Sty Deseripion o L& O mmee O costan
Is Not = Excludes the Ow Ounn O coms
category that is selected. Report Oubes Siahs
'_'i'l:"l."'.
Contains - Includes the On O wHe Fated
catenory that contains the i =
Brepsart Delinery Mg
Last call ot Emadl tachmen

il Bepont Link:

[y O e ) Comaing Qs D sHot
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Resource

|+ S arling Phiysician

Filters can be
created using
VArous resounces
such as Reading
Physician,
Approving
Physician,
Referring
Physician and
mare.

Insurance

Use the + icon to add the resource to the

list that is to be incduded or excluded.

- & “ o

0= D) e n

ATErmey

y - n

e Gy Cpliors | J

co 1

" Firm

S e Faps Resources that have besn
added to be

Use Is or Is Not to include or exclude the resource. induded/excluded appear

here. Use the trash can

Select the dropdown menu to choose between Select, Contains or
Blank.

Select = Includes/excludes resource that matches exactly to what
is typed in.

Contains = Includes/excludes resource that contains the
name/segment,phrase typed in.

Blank - Includesfexcludes if the category is blank.

Containg !

Eilank

Pkt an s Prinidade

B 1+ o

e Prowder Type

Filters can be created using Use Is or Is Not to include or exclude the category options.

Insurance Provider, Use the + button to add to the list of options to include or exclude.

Insurance Provider Type and If selecting one than more option, hold Shift on the keyboard and then select multiple
Insurance Authorization options.

status. Use the trash can button to remove options from the list,
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Basic viewer navigation
To open the Exa PACS/RIS viewer, from the worklist, select the DICOM Viewer button or double-click
the study.

The header displays patient and Main Toolbar = Tools and other funchions/settings can be set here. If the number of E Partial Close

the current study information. tools exceeds the available space, hover over to access the additional rows of tools. E
Close Study

| ] A

S e e A crPremNTODO xmEMS

The Priors Bar shows all the patient’s priors. Double-click

to open or dose the thumbnails for the prior.

The DM toolbar shows hanging protocols that are

applicable to the current exam and ocptions to
save, manage and maore.

CURRENT

(TP T

P

The Thumbnail Bar shows the thumbnail series for
the current study and any pricrs study opened.

The red dotted line around the thumbnail indicates
the active series in the viewer.

The yellow dotted lines arcund the thumbnails
indicate that the series is opened in the viewer.

Right-click to open the Context
Menw which shows tools and other

wviewer functions.
DS T

=

<

Hovering over the top, left and bottom of each grid frame

shows floatina toolbars to access shortcuts o tools.
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