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Merge patient charts 
 

1. On the navigation (“burger”)  menu, select PATIENT.  
 

 
 

2. Search for both patient charts by typing patient demographics as criteria.  
 

 
 

3. On the right side of the row with the incorrect patient chart, hover and select the gear button, and then 
select Merge.  
 

 
 

Result: A message prompts you for the correct patient chart.  
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4. On the right side of the row with the correct patient chart, hover and select the gear button, and then 

select Merge.  
5. In the Patient Merge screen, confirm the contents of the merge and then select MERGE.  
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